2 MINUTE PEARLS

e Has your template list become cluttered
with templates you never use?

 \Would you like to clean out your unused
templates so It Is easier to access the
ones you do use”?

e This Pearl will show you how to remove
unused templates from both your S/O
Template list and Encounter Template list.
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Part 1: Removing S/O Templates
from My Favorite Folder List
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& USER, TEST: Military Clinical Desktop - Encounters (Privacy Act of 1974/FOUD) - Training System

Eil

9 Must start with an open encounter...
ALEXANDER, MARIE D 02/202-455743 17yo F FM: Col DOB;15 Jan 1990 I V|- EESE

*| |Date: 03 Apr 2007 1352 EDT Statuz: Im Progress Treatment Faciity: CHCSH ITT Facility
—-i_{ Deskiop Frimary Provider. USER. TEST Type: ACUTS Clinic: CHCSINITT Clinic
Alert Feview Patient Status: Dutpatient

o) Appointments Reason for Appointment:

|&# Telephone Consults

Search AutoCite. | AutoCites Refreshed by USER, TEST @ 09 Apr 2007 0847 EDT
. . Problems Allerai
@ Patient List = WORMAL ROUTINE HISTORY AND sl
Conzult Log PHYSICAL ADOLESCENT (12 - 18) Mo Allergies Found.
Co-zignz
By Mew Results
+ (] Reparts Active Medications
<] Tools Mo Active Medications Found.

&4 Sign Orders
& crics , SSfhering |
f Immunizations Admin
S | ALEXANDER. MARIE D Witals
r D emoagraphics
=1_{ Health Histary

540
Prablemns
= =
 Dispostion|

To access S/O Template
Management, you need to first
open the S/O module here

i Wellhezs

Irnriunizations Dizposition
‘Wital Signz Feview

3 PF.C Couplers AddMote

Readiness
Patient Questionnz )

Lab

4 Fadiology

2, Clinical Mates

W Previous Encounters

=1 Flowsheets

—1-i_{ Current Encounter

=

Screening
ital Signs Entryp
5/0

+ ] aP
E Dlizpozition
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A AEE

File Edit “iew Go Tools Actions Help : |
CraEvad » | 7 @ E o8 B8 2 x A

. | Save Savehs Template Mgt DwPrompt FindTerm Browse FromHere A/E Disposition Sign Cance| Close
ALEXANDER, MARIE D 02/202-45-5743 17yo F FM: Col BOB:15\Jan 1990 Important to understand that

— autoniea| s RosjHRT| B History | &8 Fambist +

3 —i Leskiop Entry dei nc--ge edcin templatey # th e te m p | ates Wh iC h d iS p | ay i n

AF Alert Revi —
g g Ly [The (H AIM - ALL-Ptient Handou

Diptions | |

= Aziointon;zntsonsu - T S0 - back low estrem--so-r
z " bk lver remiy-nc- your drop down menu here are |-
- e 50 - circumcizion note--zo-

of two types: 1) S/O Templates

=, Co-signs

enc--geh medcin templatey

B New Fesults L cnc-medcin master coder3 #
Ly Eet—— 4 and 2) Encounter Templates

g T.emplate Managg + HH = HPI [use for free text]

. Lizt Management
.2 Questionnaire Set.
ﬁ Screening Motifica
- Rerminder Mapping

2.4 Sign Orders

§=) CHCsH

A Irnrnunizations Adrin

- ALEXANDER, MARIE D
'7' Demoagraphics

=1i_ | Health Hiztory

Problems
Meds
Allergy

i "Wellhess
Immunizations
i \ital Signs Review

PK.C Couplers
Readiness
Patiztt Questionns

% Lab

4 Fadiology

"" Clinical Hotes
Frevious Encounters
1= Flowsheets

=i Current Encounter

=

Screening
Wital Signz Entiy
5/0

= AP
& Dizposzition

Each of these template types is
managed in a different location
in AHLTA

| Browse |Tests | PE |ROS [PMH| HPI
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===

File Edit ‘Miew Go
CEraEvd »

Tools  Actions

= =

Save Sav

ALEXANDER, MARIE D 02

AN Template Mat

17yo F FM: Cnlm_‘al_?1;96_

) USER, TEST: Military Clinical Desktop - S5/0 (Privacy Act of 1974/FOUO) - Training System

To access S/O Template
Management, click here (Must

b4

ﬂJlenc--gen medcin templalevj E

=-i_{ Desktop

Alert Rlevicw Entry detailz for current zelection —]

nutoNeg| i ROS,I'HPIl B Histary -| Sl Fambist -| -3

be in the S/O Module!)

£ ippaintments | The Chief Complaint is:

|{@# Telephone Consults
Search
Fatient List
Conzult Log
Co-gigns

Duration [Rumeric) Onzet I odifier

| 1

Walue Lt

1

=

By Mew Results
+-_] Repoarts
=i Tools
Template Manager
Lizt bl anagement
22} Questionnaire Set
Screening Motifica

=

T Templates (Symptoms)

= The Chief Complaint is:
E Yisit For:
H

HPI [use for free text]

3

HHHEHAH

+

A Sign Orders
@& CHCsH
& Immunizations Admin
—-i_{ ALEXANDER, MARIE D
'E Demographics
=1-i_{ Health Hiztory

Problems
b eds
Allergy

S welness
ImriLkizations
Wital Signs Feview

. PEC Couplers
Readiness
Patient Questionnz

Lab
R adiology
Clinical Mates
Frexvious Encounters
Flowzheets

—1i_{ Current Encounter

Screening
‘ital Signz Entryp
5/0

] s
E Diigpozition

| Browse [Tests | PE [ROS |PMH| HPI
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System
S/O Template Management A

-

ALEXANDER, MARIE D 021202455743 17yo F FM: Col [DOB15Jan 1990

b4

=-i_{ Desktop
Alert Review
L0, Appointrments
|{@# Telephone Consults
Search
Fatient List
Conzult Log
g Co-gigns
By Mew Results
+-_] Repoarts
=i Tools

e Template Manager
%, Lizt Management
Screening Motifica
¥ Feminder Mapping
A Sign Orders

@& CHCsH

& Immunizations Admin
—-i_{ ALEXANDER, MARIE D
"-‘- Demographics

=1-i_{ Health Hiztory

Problems

b eds

Allergy
S welness

ImriLkizations
Wital Signs Feview

", PEC Couplers
Readiness
Patient Questionnz

Lab

by Fadiology

Clinical Mates

S Previous Erncounters
1= Flowshests

= u Current Encounter

=

Screening
‘ital Signz Entryp
5/0

] s
E Diigpozition

ST

22} Questionnaire Setc | |

SI0 Template Management

Mame Containg: |
L

Firudh o Folders

= .ﬂ My Favorites (7]

- =2 MHP-PC-Generic  [USER, TEST

| *:'.ﬂ Personal Templates
- jlly CHCSIITT Clinic Templates

2 Minute Pearls

?E ALL--Patient Handouts--4F - [USER, TEST)
E:!I. back low extrem--zo-mesz  [USER, TEST)
E:& circumeizgion note-so-mes  (USER, TEST)
E& gen medcin-so-mes  [USER, TEST)

E& mdm berms-so-mas (USER, TEST)

]

To view your current S/O
Templates, expand the My

l Favorites folder.
*Templates that are listed in
your other folders (i.e.
Personal, Clinic) and not in
your My Favorites folder do not

appear in your drop down list
of templates.

LE
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S/O UEMRIEIE Manﬂagem?nf — g & B To remove a template from My

Favorites folder:

e Load Mew Savebs Edit Delete Search Refresh Import Export Mowe ToFolder Cancel Close
ALEXANDER, MARIE D 02/202-455743 17yo F FM: cmMNamggd _

P el Moo ot 1) Left Click on template name to
T e D2 Frchion| ok | highlight

L, Appointments

Qi | sienione Conaus s H'P .EEI:?P':::nt[ Ellandouts--AF [USER, TEST) 2) R | g ht CI |C k an d se I e Ct R emaove

m beaiEh L:& back low estrem--so-mes
- . i -0 [USER. TEST) . .
B Ciios a‘ﬁ Eicgncisior Mgl mee | (LSRG TEST] from Favorites (thIS does not
' 1 EDU--Asthma Education [CHCSI Test Cliniebeom
; Co-signs Mew o o o
L:h diin--z0- USER, TEST
B tewens b D2 g AL Ed delete a ten |plate, It sin |pIy takes it

+ __J G __ MHP-PC-Genenc  [USER, TEST) Delete
! T it 1t I =2 rework DRAFT-FP-Coding-&MEDD  [USER  Load
E EMRIALE Msnades ¥ Jly Personal Templates [12] Maove To Folder

off of your favorite list so it will no
D Guesionmae e[| | © A CHCSI T Ciic Templates i longer appear in your drop down

Screening Motifica

- Reminder Mappin m e n u) -

B4 Sign Orders

§=) CHCSA

/é-& Imrnurizations Sdrir
= | ALEXANDER, MARIE D

I‘ Demographics

24 e **Repeat steps as necessary for

Problems

g,’:ﬁ; remaining S/O Templates

i Wellhess

Imrmunizations
Wital Signz Feview

FE.C Couplers
Feadiness
Patient Questionnz

% Lab

B Radiclogy

/=, Clinical Motes

Frevious Encounters

1= Flowsheets

= _j Current Encounter
a Screening

YWital Signz Entm
5/0

H-[ ] AR
&E Dizposition
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Part 2: Removing Encounter
Templates from My Favorite
Folder List
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Do Not Need An Open
Encounter

- [5]x)

‘},"

-

b

Cloze

Today+Hncomplete

SUAREZ, EDUARDO A 20454723217 450 M LCDR DOB'H0 Sep To61

X

| Desktop

W Alert Review

¥ Appointments

[ Telephane Cansults
Search
Patient List

& Consul Log
Co-zigns

[& New Results

+ ] Reports
) Tog)

14 VA i

Template Managemen

22 Questionnaire Setup
Screening Motifications
o Reminder Mapping
4 Sign Orders
=) CHESH
;f Irmmurizations Adrmi
| SUAREZ, EDUARDO A
r‘" Demographics
= { Health History
Frablerns
My
6.1 Alergy
i Welness
Immunizations
4 ital Signz Review
PKC Couplers
Feadiness
Fatient [uestionnaires

L

2 Minute

Change Selections ... |M y Sppointments in This Clinic for Taday plus Incomplate.
Appt. Date/Time Patient - N Bt Reazon for Yisit FRF/S5N Checkln Time Type Classification | Home Phone 't
05 Mar 2007 1030 BERG, OLAF ¥ InProgress Cold and Flu 20/245638943 11 Mar 2007 2107 ACUTE APPT Outpatient 123 7777777
05 Mar 2007 1100 WILLIAMS, CLAYTON U InProgress headache/physical 20/967628867 14 Mar 2007 1255 ROUTINE  Outpatient 123 3233000
20 Mar 2007 1703 [SUAREZ, EDUARDD A [InProgress | [ 20/454723217 | 20 Mar 2007 1703 |ROUTINE | Outpatient | 123 8388888 |12)
29 Mar 2007 1347 ALEXANDER, MARIE D  InProgress 02/202455743 29 Mar 2007 1347 ACUTE APPT (Dutpatient 123 3333333
29 Mar 2007 1408 ALEXANDER, MARIE D  InProgress 02/202455743 29 Mar 2007 1409 ACUTE APPT Dutpatient 123 3333333
29 Mar 2007 1415 WILLIAMS, CLAYTON U Checkedin 20/967628867 29 Mar 2007 1415 ACUTE APPT Dutpatient 123 3233000
03 Apr 2007 0934 WILLIAMS, CLAYTON U Checkedin Abd Pain, 65 yo M, 98.7. 128795, hr 75, 12, 98% 20/967628867 03 Apr 2007 0934 ACUTE APPT Outpatient 123 3233000
03 Apr 2007 1352 BERG, OLAF ¥ InProgress 20/245638943 03 Apr 2007 1352 ACUTE APPT Outpatient 123 7777777
3 Apr 2007 1352 ALEXANDER, MARIE D InProgress 02/202455743 03 Apr 2007 1352 ACUTE APPT Dutpatient 123 3333333
ALEXANDER. MARIE D  InProgress 02/202455743 26 Apr 2007 0252 ACUTE APPT Dutpatient 123 3333333

To Access Encounter Template Management:

 Open Tools Folder

o Select Template Management
Pearls Removing Templates 90f 13



—— To Remove Templates from My

A2 § a.p Favorite Encounter Templates:

Seach | Fiew/Edt T Meige  Save Az Favonte Hemove Favorte lmport Export Delete SetColumnz  Cloge 1) Make sure you are |n Search / Browse
.SearchfurEncounterTemplates| m ! ‘ — Tab Of Template Management

LD H SMB\[ 2) Select Search Icon (upper left corner

= T of tool bar)

r

ool Actions  Help

Yiew

A Llert Review
¥ Appointments
[ Telephane Cansults
Search
Patient List
& Consul Lag
s Coesigns
[By Mew Resuls
+/_] Reports
-1 Taols
i, Template Managemenl
s List Management
¥ Questionnaiie Setup
Screening Matifizations
i Reminder Mapping
14 Sign Orders
{8 CHESd
;f [rmnunizations Admir
| SLAREZ, EDUARDD A
" Demographics
=1 i__{| Health History

Froblems
Meds
0] Allergy

i Welness

I mmuriizations
d ikzl Cimme Rauizi
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¥ HANSEN, MARK D: Military Clinical Desktop - Template Management (Privacy Act of 1974,/FOLI

=B
Eile Edt Wew Go Toos  SAchions  Help
Ald »~ 2 % @ 9w B i H @ # BB =& R
ol Search YiewEdt Hew WMeme Saveds &ddEavonte Bemove Favonte Import Export Delete 5/00 &¢F SetEolumns Close
[ ptions

KN

Lizt Managerr

-~ Reminder May
E""f?- [uestionnaire
Screening Mo

“Web Browser

CHCSH

----- A Immunizations Adi

- QAACHCSITEST. M

' Demographics
=1 Hesalth History

Problems
Meds
Allergy
Wellhess

----- |mmunizations
Yital Signs Re
PE.C Couplers

----- Readineszs
Patient Cluest
[+ Army Readine

#

Radiology

Clinical Motes 3
b

Aeminders

o

Adeguate Calcium Counzeling
Chlarmydia Screen

Dental Checkup Counseling

Template Mar « |

Encounter Template Search

Template Mame I

Dwners

Specialty

Azzociated Reason far Visit

Azzociated Appointrment Type

Azzociated Problem

Template Selections

ype I <Any DwnerT ypesr

] Search/Browse ] Template Details ]

" BeginzWith * Containe W Case Insensitive

X Select fram my favorites anly

&

d

Hemayve |
=l

sdd |

3) Check box “Select from my favorites only”

4) Select Search button below

** Do not need to type anything for Template
Name or any other boxes

{* Replace Search Result:  © Addto Search

Clear |

Search LCancel |

k ammoaram Screening
Preumococcal vaccination
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“§* HANSEM, MARK D: Military Clinical Desktop - Template Ma == x|

File Edit Wew Go Tools Ackions Help

B B o 2= O B

mport Export Delete S5/0 .-'-‘-..-"IF' Set Columnz  Close

Search Yiew/Edt Mew Merge SavedA: AddFavorntf Bemaove Favarte
Remove Eficounter Template From Favarites

-

FEe > @ & 0 W W -|-i =

older List
Folder E —— Mar;l Template Selections ] Search/Browsze ] Template Details ]
‘_i ;Iztmr?nzr;?ﬁ; Shared | Favarite |Template I ame |ID |Scu:u|:ue |Dwner
/9 Questionnaiie Yes Yes 1Ageneric--FMSBAMC 937813 Ueer  (STOTTS, MARY A
Sereering No Mo ez Default [DEFALULT TEMPLATE] 1117632 Uszer HAMSEN, MARE D
weh Browser ez ez DEFAULT PEDS BAMC 1123187 U.SE'tr HAMSEMN, MARK D
@ CHCS ez Yes EM codes 1136079 El!n!c OPHTHALMOLOGY BAkC BO BEDA
_____ # Immunizations Ad ez Yes EMC--14-23 wakz---mbf 999861 El!n!c OBSTETRICS HMO, WHMC BCCA,
EI""J QOOCHCSITEST M Yes ez EMC--24-35 wkz---mbf 999262 I:I!n!c OBSTETRICS HMO, "WHMC BCCA,
'5 Demngraphicsf Yes Yes EMC--36-41 wka---mbf 999266 Clinic | OBSTETRICS HMO, WHMC BCCA
L——_I: _1 Health History “es ez EMC--COB---mbf 1010273 Clinic  OBSTETRICS HMO, WwWHMC BCCA,
= Problers ez ez EN--NE 1-.-’isit---ml:uf 15 Idzer LI.-’-'-.FL.-’-‘-.IE L ) _—
. ez | ENC-NOB--mbf 1021802 Clinic [ OBSTETRICS HMO, \WHMLC BCCA
Aoy ez Yes Flat eet-MDH 1IZI?E| zer HANSEN,M.&HD _
5 Welness it FF'--I_iErueral--.t"-.lr-.-1-.-"i.r-.-1EDD 1047627 User | DE LA PEMA.JOSE C
_____ Imrumizations Yes ez 0B Surmnmary testing 1032899 Uszer HAMSEN, MARE. D
Vital Signs Fie Mo Yes orders 1036763 User  HAMSEMN, MARE D
“es ez ORS--0b OB ---mbf
PE.C Couplers = AM-AMEDD
----- Readiness = EETEN
Patient Cluest e
-2 Army Readine
g e ooy To remove templates from My Favorite list:
S L,—' 1) Letft click on single template name or hold down the CTRL
Reminders button and select multiple template names
Lz _ _ 2) Select Remove Favorite icon on top tool bar
Adequate Calcium Coungeling . .
Chiamydia Screen 3) You will need to exit Template Management before changes
Dental Checkup Counseling
k ammoaram Screening take effect

Preumococcal vaccination
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For More Information...

« AMEDD AHLTA Homepage

—  https://www.us.army.mil/suite/page/406 (AKO password required)

e AHLTA Video Tutorials

—  http://www-nmcp.mar.med.navy.mil/AHLTA/AHLTA%20Training%20Tools/index.html

| would appreciate any feedback or suggestions you have for

future AHLTA 2 Minute Pearls. Please contact me at the
following:

CPT Mark Stackle, MD (AHLTA Program Office)

« Email: mark.stackle@us.army.mil
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